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Rabindra Bharati University

NAAC SSR 2020-25
Manual for Academic Department Profile

Name of the Department:_______________________________

Prepare two hard copy file and one softcopy

· 1 hard copy file needs to be preserved in the department

· 1 hard copy file needs to be sent to IQAC

· Soft copy file send to NAAC at (naac_rbu@rbu.ac.in)

--------------------------------------------------------------------
A. Write summary within 150 words. It includes-

· Introductory Note on the Department : location, vision, mission, etc.,

· Brief note on Strengths Weaknesses Opportunities and Challenges (SWOC) of the Department.

· Over all conclusive explication about the department’s functioning.

B. Prepare an EVALUATIVE REPORT for 2020-2025 (last five years) separately. That should be approved by BOS separately
C. Prepare description within 100 words regarding preparedness for NEP

Points to be included as follows-



1. Multidisciplinary / interdisciplinary approach of course curricula

2. Multidisciplinary flexible curriculum that enables multiple entry and exits at the end of 1st, 2nd and 3rd years of undergraduate? Explain with examples.

3. Multidisciplinary research endeavours to find solutions to society's most 
pressing issues and challenges?


4. Describe the efforts of the seamless collaboration,  internationalization of education


5. How faculties are encouraged to design their own curricular and 
pedagogical approaches within the approved framework, including textbook, 
reading material selections, assignments, and assessments etc.

6. How the department is providing Value-based education for the 
development of humanistic, 
ethical, Constitutional, and universal human 
values of truth (satya), righteous  conduct (dharma), peace (shanti), love 
(prem), nonviolence (ahimsa), scientific temper, citizenship values, and 
also life-skills etc.

7. How you have integrated the Indian Knowledge system (teaching in Indian Language, culture, using online course)

D. Initiatives for Electoral Literacy: (Description in maximum 500 words)

1. Whether Electoral Literacy Club (ELC) has been set up in the University?

2. Whether students’ co-ordinator and co-ordinating faculty members are appointed by the University and whetherthe ELCs are functional? Whether the ELCs are representative in character? 

3. What innovative programmes and initiatives undertaken by the ELCs? These may include voluntary contribution by the students in electoral processes-participation in voter registration of students and communities where they come from, assisting district election administration in conduct of poll, voter awareness campaigns, promotion of ethical voting, enhancing participation of the under privileged sections of society especially transgender, commercial sex workers, disabled persons, senior citizens, etc.

4. Any socially relevant projects/initiatives taken by University in electoral related issues especially research projects, surveys, awareness drives, creating content, publications highlighting their contribution to advancing democratic values and participation in electoral processes, etc.

5. Extent of students above 18 years who are yet to be enrolled as voters in the electoral roll and efforts by ELCs as well as efforts by the University to institutionalize mechanisms to register eligible students as voters.

E. Quality Indicator Framework

i. Number of Full-time teachers in the Department year-wise during last five year (Jan-Dec)
	Year
	2020-21
	2021-22
	2022-23
	2023-24
	2024-25

	Number
	
	
	
	
	

	
	
	
	
	
	


	Name of the Full-time teachers/ Accompanist teachers 
	Emp No.
	Designation
	Date of joining
	Gender
	Mail id

	
	
	
	
	
	

	
	
	
	
	
	


**Also keep the record of Contractual/Guest Teachers along with their qualifications, affiliations etc. year-wise as above.(in separate table)

	Name of the guest teachers/ guest accompanist teachers
	Emp No.
	Designation
	Date of joining
	Gender
	Mail id

	
	
	
	
	
	

	
	
	
	
	
	


Document required:
· Certified list of full time teachers along with the departmental affiliation in the latest completed academic year.

· Provide the relevant information in institutional website as part of public disclosure

Note:  

· Appointment letter of selected teachers will be sought during the DVV clarification.

· A teacher employed for at least 90 per cent of the normal or statutory number of hours of work for a fulltime teacher (including contractual) over a complete academic year  is classified as a full-time teacher .

ii) Number of full-time Teachers/ Accompanist teachers who left the during the last five years (Data to be provided in chronological order)
	Name
	ID number
	Email
	Gender
	Designation
	Date of leaving (DD/MM/YYYY)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Documents need to be attached-

· Appointment letter of all the teachers

· Certified list of full-time teachers/ accompanist teachers
· Certified list of contractual/guest teachers/ guest accompanist teachers

· Document of departmental affiliation

· A teacher employed for at least 90 per cent of the normal or statutory number of hours of work for a fulltime teacher (including contractual) over a complete academic year is classified as a full-time teacher.
1.1.1 Curricula developed and implemented  have relevance to the local,  regional, national, and global developmental needs, which  is reflected in the Programme outcomes (POs), and Course Outcomes(COs) of the Programmes offered by the department (20)

Write description in a maximum of 100 words: 

1.1.2 The Programmes offered by the institution focus on employability/ entrepreneurship/ skill development and their course syllabi are adequately revised to incorporate contemporary requirements (20)

Write description in a maximum of 100 words:

File Description 

· Upload  Additional information 

Document Required:
· Minutes of Board of Studies (BOS) meeting clearly specifying the syllabus approval of  new  courses

· Subsequent Academic Council (FC/EC) meeting extracts endorsing the decision of BOS

· Copy of all the syllabuses (if any modifications/additions/deletion done then provide all the copies of syllabuses mentioning the dates of changes along with BOS resolutions)

1.2.1   New courses introduced out of the total number of courses across all programmes offered by the Department during the last five years (30)
	Name of the programme
	Name of the Course
	Course Code
	Year of introduction (during the last five years)
	Link to the relevant document

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Document required:
· Provide the relevant information in institutional website as part of public disclosure

· Minutes of Board of Studies meeting clearly specifying the syllabus approval of  new  courses

· Subsequent Academic Council meeting extracts endorsing the decision of BOS

1.3.2 Number of certificate/ value added courses/ Diploma Programmes offered by the Department and online courses of MOOCs, SWAYAM/e-PG Pathshala/ NPTEL and other platforms where the students enrolled and successfully completed during last five years. (30)
	Name of the
	Course/programme
	Mode of the Course-
	Year of offering
	Contact
	Number of students
	Number of

	course/programme
	Code (if any)
	offered by the HEI or
	/Year of enrolment
	hours of
	enrolled in the year
	Students

	
	
	Online (Specify the
	
	course
	
	completing the

	
	
	platform like MOOCS,
	
	
	
	course in the year

	
	
	SWAYAM, etc.)
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


1.3.2.1: Number of certificate/value added courses/Diploma Programmeoffered by the institutions and online courses of MOOCs, SWAYAM/e Pathshala/ NPTEL and other recognized platforms(without repeat count) where the students of the institution have enrolled and successfully completed during the last five years:______

Document Required:

· Provide the relevant information in institutional website as part of public disclosure

· Institutional programme brochure/notice for Certificate/Value added programs with course modules and outcomes

· List of students and the attendance sheet for the above mentioned  programs 

· Evidence of course completion, like course completion certificate etc

Apart from the above:

· Provide Links for any other relevant document to support the claim (if any)
Note:  No repeat count of courses will be considered

1.3.3 Programs that have components of field projects / research projects / internships during the last five years (5)
	Name of the Programmes offered by the HEI
	Programme Code 
	Whether the program  has components of Field project / research project/ internship (Yes/ NO)
	If yes, name of the component (Field project / research project/ internship)
	Course code of the component 
	Number of students undertaking the  field projects / research projects/ internships

	 
	 
	
	
	
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


1.3.3.1: Total Number of programmes   that have  components of field projects/research  projects/internships (without repeat count) during last five years:______
1.3.3.2: Total Number of programmes offered (without repeat count)    during the last five years:____
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Document Required:

· Provide the relevant information in institutional website as part of public disclosure

· Program and course contents having element of field projects / research projects / internships  as approved by BOS
· Sample Internship completion letter provided by host institutions

· Sample Evaluated project report/field work report submitted by the students (Title page, certificate page, content page)
Note:  The term internship is inclusive of Industry Immersion practices

 1.4.1: Structured feedback for curriculum and its transactions is regularly obtained from stakeholders like Students, Teachers, Employers, Alumni etc., and Feedback processes of the institution may be classified as follows: (20)
A. Feedback collected, analysed, action taken and feedback hosted on the institutional website

	A. Feedback collected, analysed, action taken & communicated to relevant body and feedback hosted on the institutional website
	B. Feedback collected, analysed, action has been taken and communicated to the relevant body
	 Feedback collected and analysed
	Feedback collected

	Yes/No
	Yes/No
	Yes/No
	Yes/No

	If yes, pls provide links to the documents
	If yes, pls provide links to the documents
	If yes, pls provide links to the documents
	If yes, pls provide links to the documents

	Document required:
	
	
	


· At least 4 filled-in feedback form from different stake holders like Students, Teachers, Employers, Alumni etc.

· Feedback analysis report submitted to appropriate committee/bodies

· Action taken report on the feedback analysis and its report to appropriate committee/bodies

· Link of institution’s website where comprehensive feedback, its analytics and action taken report are hosted
Note:  The institution is expected to take feedback from at least two stake holders

2.2.1 The Department  assesses the learning levels of the students and  organises special Programmes to cater to  differential learning needs of the student (remedial classes/ career counselling/ orientation classes, etc. if any (5) ):
Write a description in maximum of 50 words: 
2.3.1. Student centric methods, such as experiential learning, participative learning and problem solving methodologies are used for enhancing learning experience and teachers use ICT-enabled tools including online resources for effective teaching learning process
Write a description in maximum of 50 words:
2.3.2 The institution adopts effective Mentor-Mentee Schemes to address academics and student-psychological issues

Write a description in maximum of 50 words

Document needed:

•
Mentor-mentee meeting resolutions/ evidence

•
List of Active mentors

•
Provide Link for Additional Information

2.4.2 Names of full time teachers with Ph.D./D.M/M.Ch./D.N.B Superspeciality/L.L.D/D.Sc./D’Lit. served during the last five years

	Sl. No.
	Name of the Faculty 
	Year of joining the institution
	Highest Qualification-Ph.D./D.M/M.Ch./D.N.B Superspeciality/D.Sc./D’Lit. 
	Year of Obtaining the Highest Qualification

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Document required:

· Provide the relevant information in institutional website as part of public disclosure

· List of faculty having Ph.D./D.M/M.Ch./D.N. Superspeciality/ along with particulars of the degree awarding university, subject and the year of award per academic year.

· Copies of Ph.D./D.M/M.Ch./D.N.B Superspeciality awarded by UGC recognized universities
Apart from the above:

Note: (1) Honorary degrees shall not be considered

(2)  Provisional Degree Certificate may be considered wherever Degree Certificate is not awarded

2.4.3 Teaching experience of full time teachers (Data to be provided only for the latest completed academic year, in number of years)

	Sl.No.
	Name of the Faculty 
	Year of joining the institution
	Total experience of the faculty (considering previous experience as well) in no. of years

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


	QlM

	· 


2.6.1  The Department has stated learning outcomes  (Program and Course outcomes)/graduate attributes which are integrated into the assessment process and widely publicized through the website and other documents and the attainment of the same are evaluated by the institution (10)
Write a description in maximum of 50 words: 

Document required:

Upload Course Outcomes for all courses (exemplars from Glossary)
2.7.1 Online Student Satisfaction Survey regarding the teaching-learning process.

(Online survey (email) to be conducted on current student (10%) (form will be provided separately)

	Name of the student
	Gender
	Category
	State of Domicile
	Nationality if other n than Indian
	Email ID
	Programme name
	Student Unique Enrolment ID 
	Mobile Number
	Year of joining

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Data Requirements: (As per Data Template)
 (Database of all currently enrolled students need to be prepared and shared with NAAC along with the online submission of QIF)

3.1.3 Teachers receiving national/ international fellowship/financial support by various agencies for advanced studies/ research  during the last five years (5)
	Name of the teacher received the  national/ international fellowship/financial support 
	Name of the fellowship
	Financial support
(amount in INR)
	Pupose of the grant
	Stature of fellowship (national/International)
	Awarding Agency
	Year of Award
	Link to the Grant letter/Award Letter

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 


3.1.3.1:  Number of teachers who received national/ international fellowship/financial support from various agencies, for advanced studies / research; year-wise during the last five years:___ 

Formula: 
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Document required:
· E-copies of the award letters of the teachers.

·  List of teachers who have received the awards along with the nature of award, the awarding agency etc.

· Provide the relevant information in institutional website as part of public disclosure
*Note: Sponsored International travel grant can also be included here

3.1.4 Number of JRFs, SRFs among the enrolled PhD scholars in the Department during the last five years. (10)
3.1.4.1: The Number of JRFs, SRFs among the enrolled PhD scholars in the institution during the last five years

3.1.4.1:  Number of PhD Scholars enrolled during last five years

	Name of the Scholar
	Specify the grants  viz JRF/SRF/PDF/RA/others (please specify)
	Awarding agency
	Year of award
	Period of award 
(in years)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


(add extra line if required)

Document required:
· List of JRFs, SRFs, Post Doctoral Fellows, Research Associates and other research fellows along with the details of the funding agency is to be provided.

·  E copies of fellowship award letters (mandatory)

· Provide the relevant information in institutional website as part of public disclosure

3.2.1 Research funding received by the department and its faculties through Government and non-government sources such as industry, corporate houses, international bodies for research project, Endowment Research Chairs during the last five years (25)
3.2.1.1: Total Grants for Research funding received by the institution and its faculties through Government and non-government sources such as industry, corporate houses, international bodies for research project, Endowment Research Chairs during the last five years (INR in Lakhs): ________
3.2.2 Number of research projects per teacher funded by government, non-government, industry, corporate houses, international bodies during the last five years (15)
Cumulative table 3.2.1 & 3.2.2 : 
	Sl.No
	Name of of the PI/ Co-PI/Name of the person holding the Chair
	Title of the research project, endowments, Research Chairs
	Name of the funding agaency
	Duration 
	Year of award or sanction
	Amount in INR.

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


Document required:
· List of Extramural funding received for research, Endowment Research Chairs received during the last five years along with the nature of award, the awarding agency and the amount.

· E-copies of the letters of award for research, endowments, Chairs sponsored by non- government sources

· List of project titles with details of Principal Investigator, amount sanctioned and sanctioning agency etc.

·  E-copies of the grant award letters for research projects sponsored by government agencies. 

3.3.1 Department  has created an ecosystem for innovations, Indian Knowledge System (IKS)  including awareness about IPR, establishment of IPR cell, Incubation centre and other initiatives for the creation and transfer of technology/knowledge and the outcomes of the same are evident (10)
Write description in maximum of 200 words : 
File Description 

· Upload any additional information

· Upload database of all currently enrolled students (Data  Template)

3.3.2 Number of awards received for research/ innovations by the department/teachers/research scholars/students during the last five years (10)
Total number of awards received for research/innovations by department/teachers/research scholars/students year wise during the last five years
	Name of the awardee
	Name of the award
	Name of the awarding body
	Category of award (innovation/technology transfer etc)
	Year of award

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Document required:

· e- Copies of award letters issued by the awarding agency

· Provide the relevant information in institutional website as part of public disclosure

3.4.2 Number of Patents awarded during the last five years (15)
3.4.2.1: Total number of Patents awarded year-wise during the last five years

	Name of the Faculty/student author of the patent
	Patent Number
	Date of Award
	Patent Awarding Agency

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Document required: 
· e-copies of letter of  patent grant. 

· Patents granted / published in the name of the faculty with the institutional affiliation to the university working during the assessment period only to be given.

· Provide the relevant information in institutional website as part of public disclosure

· In case of patents obtained outside India, provide us one of the following:
1. If the Indian Patent application is filed for the corresponding foreign patent, please provide us the current status of the Indian Patent application

2. If you have filed the foreign patent without filing corresponding Indian Patent application, please provide us a copy of foreign filing license obtained from Indian Patent office as per Section 39 of Indian Patent act, 1970.
3.4.3 Number  of Ph.Ds awarded per recognized guide during the last five years (15)
3.4.3.1: How many Ph.Ds were awarded during last 5 years

3.4.3.2 : Number of teachers recognized as guides during the last five years

	Name of the Phd research Scholar
	Name of the research Superviser
	Year of registration
	Year of completion and Award of PhD

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


(Add rows if required)

Document required:
· PhD Award letters to PhD students.

·  Letter from the university indicating name of the PhD student with title of the doctoral study and the name of the guide.

· Provide the relevant information in institutional website as part of public disclosure

3.4.4 Number of research papers published per teacher in the Journals as notified on UGC CARE list during the last five years (20)
3.4.4.1: Number of research papers published in the Journals as notified on UGC website during the last five years

	Title of paper
	Name of the author/s
	Department of the teacher
	Name of journal
	Year of publication
	ISSN number
	Link to the recognition in UGC enlistment of the Journal

	 
	 
	 
	 
	 
	 
	Link to website of the Journal
	Link to article/paper/abstract of the article
	Is it listed in UGC Care list

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 


(Add rows if required)

Formula:
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Document required:
· List and links of the papers published in journals listed in UGC CARE list and 

· Link to the institutional website where the first page/full paper (with author and affiliation details) is published 

· Link re-directing to journal source-cite website in case of digital journals

· Provide the relevant information in institutional website as part of public disclosure

Note:The HEI should indicate in the data template against each paper about the presence of the journal in which the paper is published in the UGC CARE as on date with CARE journal ID

3.4.5 Number of books and  chapters in edited volumes published per teacher during the last five years (10)
	Sl. No.
	Name of the teacher
	Title of the book published
	Title of the chapters  published
	Year of publication
	ISBN number 
	Whether at the time of publication Affiliating Institution  was same Yes/No
	Name of the publisher

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 


3.4.5.1: Total number of books and chapters in edited volumes / books published during the last five years :_____________
Formula:
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Document required:
· E-copy of the Cover page, content page and first page of the publication indicating ISBN number and year of publication for books/chapters 

· List of chapter/book with the links redirecting to the source website.

· Provide the relevant information in institutional website as part of public disclosure

3.4.6   E-content is developed by teachers: (15)
1.      For e-PG-Pathshala

2.      For CEC (Undergraduate)

3.      For SWAYAM

4.      For other MOOCs platforms

5.      Any other Government Initiatives

6.      For Institutional LMS

Options:



A.   Any 4 or all of the above



B.      Any 3 of the above



C. 
Any 2 of the above



D.    Any 1 of the above



E.     None of the above                       (Opt any one)
	1.      For e-PG-Pathshala
	2.      For CEC (Undergraduate) 
	3.      For SWAYAM
	4.      For other MOOCs platforms
	5.      Any other Government Initiatives
	6.      For Institutional LMS

	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No
	Yes/No

	If yes, provide links to the contents


Document required:
· Give links to upload document of e-content developed showing the authorship/contribution.  

·  Supporting documents from the sponsoring agency for the e- content developed by the teachers need to be provided.

·  For institution LMS a summary of the e-content developed and the links to the e-content should be provided

· Provide the relevant information in institutional website as part of public disclosure

3.4.7 Bibliometrics of the publications during the last five years based on average  Citation Index in Scopus/ Web of Science (20)

Data to be provided for the last five years:

· Title of the paper

· Name of the author

· Title of the journal

· Year of publication

· Citation Index
Formula: 
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File Description (Upload)

· Any additional information

· Bibliometrics of the publications during the last five years
* The Data obtained from inflibnet will be used for the purposes of calculation of scores.

Bibliometric of the publications: citation report for the last five calendar years counting backward from SSR submission date to be uploaded

3.4.8 Bibliometrics of the publications during the last five years based on Scopus/ Web of  Science – h-Index of the University  (20)
h-index of the institution based on publications made in Scopus Web of Science during the last five years

Data for the last five years will be considered
· Title of the paper

· Name of the author

· Title of the journal

· Year of publication

· H index
Formula: 
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File Description (Upload)

· Bibiliometrics of publications based on Scopus/ Web of Science - h-index of the Institution

· Any additional information
* The Data obtained from INFLIBNET will be used for the purpose of calculation of scores.

3.5.1 Revenue generated from consultancy and corporate training during the last five years (20)  

3.5.1.1: Total amount generated from consultancy and corporate training  year-wise during the last five years (INR in lakhs)

	Name of the faculty consultant or trainer
	Organization to which consultancy or corporate training provided
	Dates/duration of consultancy
	Amount generated in INR

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Document required:

· Audited statements of accounts indicating the revenue generated through and corporate training/consultancy.  

·  Letter from the corporate to whom training was imparted along with the fee paid.   

·  CA certified copy of statement of accounts as attested by head of the institution.

·  Letter from the beneficiary of the consultancy along with details of the consultancy fee.

3.6.1 Outcomes of extension activities in the neighborhood community in terms of impact and sensitizing the students to social issues and holistic development, and awards received if any during the last five years (10)

(Showcase at least a case study to the peer team)

Describe the impact of extension activities in sensitising students to social issues and holistic development with 1/2 case studies within a maximum of 100 words :
Documrnt required:

· Provide the link for additional information

· Upload any additional information
· Provide the relevant information in institutional website as part of public disclosure

3.6.2 Number of extension and outreach programs conducted by the department through organised forums like NSS/NCC with involvement of community year wise during the last Five years (10)
3.6.2.1: Number of extension and outreach programs conducted by the department through NSS/NCC/ Government/ any Government recognised bodies/ University during the last five

	Name of the activity
	Organising unit/ Forum/ collaborating agency 
	Date of the activity 
DD-MM-YYYY
	Number of students participated in such activities

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


Document required:

· Detailed list and report for each extension and outreach program to be made available, with specific mention of number of students participated and the details of the collaborating agency

· Geo-tagged Photographs and any other supporting document of relevance should have proper captions and dates.

· Provide the relevant information in institutional website as part of public disclosure

**Note:  Celebration of commemorative days to be avoided here

3.7.1 Number of functional MoUs /linkage with institutions/ industries  in India and abroad for internship, on-the-job training, project work, student / faculty exchange and  collaborative research during last five years (10)
3.7.1.1: Number of functional MoUs with institutions/ industries in India and abroad for internship, on-the-job training, project work, student / faculty exchange and  collaborative research  during the last five years

	Year of signing MoU
	Name of the organization with whom MOU/Collaboration being signed
	Duration
	Purpose of MOU/Collaboration
	List the  actual  activities under each MOU year-wise
	Date of the activity conducted

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


Document required:

· List and Copies of documents indicating the functional MoUs/linkage/collaboration activity-wise and year-wise

· Summary of the functional MoUs/linkage/collaboration indicating start date, end date, nature of collaboration etc.

· List of year wise activities and exchange should be provided

· Provide the relevant information in institutional website as part of public disclosure

Apart from the above:

Provide Links for any other relevant document to support the claim (if any)

**Note: MoUs /Linkage without any evidence of activity will not be considered

4.3.3 Department has the following Facilities for e-content development and other resource development (5)
Institution has the following Facilities for e-content development and other resource development

1. Audio visual center, mixing equipment, editing facilities  and Media Studio
2. Lecture Capturing System(LCS)
3. Central Instrumentation Centre
4. Animal House
5. Museum
6. Business Lab
7. Research/statistical database
8. Moot court
9. Theatre
10. Art Gallery
11. Any other facility to support research

Options:
A. Any 7 or more of the above
B. Any 6 of the above

C. Any 5 of the above

D. Any3-4 of the above

E. Any 2 or below(Opt only one)
	1. Audio visual center, mixing equipment, editing facilities center and Media Studio
	Yes/No

	2.  Lecture Capturing System(LCS)
	Yes/No

	3.  Central Instrumentation Centre
	Yes/No

	4.  Animal House
	Yes/No

	5.  Museum
	Yes/No

	6.  Business Lab
	Yes/No

	7.  Research/statistical database
	Yes/No

	8.  Mootcourt
	Yes/No

	9.  Theatre
	Yes/No

	10.  Art Gallery
	Yes/No

	11.  Any other facultiy to support research
	Yes/No


Document required:

· Purchase Bill / stock register, entry for lecture capturing system, mixing equipment, software for editing.  

·  Videos and geo-tagged photographs of each of the facilities available in the HEI. Details of the structures of each of the facilities available in the HEI.   

· Copy of the subscription letter for database is essential for Option Research/Statistical Databases

Provide the relevant information in institutional website as part of public disclosure

5.1.2 Efforts taken by the department to provide career counseling including e-counseling and guidance for competitive examinations during the last five years (5)

Write description in a maximum of 100 words:

File description 

· Provide the link for additional information

5.1.3 Following Capacity development and skills enhancement initiatives are undertaken by the institution for: (5)
1. Soft skills 

2. Language and communication skills 

3. Life skills (Yoga, physical fitness, health and hygiene, self-employment and entrepreneurial skills)

4. Awareness of trends in technology 

Options:

A. All of the above 

B. Any 3 of the above

C. Any 2 of the above

D. Any1of the above
E. None of the above         (Opt any one)
Document required:
· Report with photographs on soft skills enhancement programs

· Report with photographs on Language &amp; communication skills enhancement programs

· Report with photographs on Life skills (Yoga, physical fitness, health and hygiene) enhancement programs

· Report with photographs on ICT/computing skills enhancement programs

· Provide the relevant information in institutional website as part of public disclosure

	1.      Soft skills 
	Yes/No

	2.      Language and communication skills 
	Yes/No

	3.      Life skills (Yoga, physical fitness, health and hygiene, self-employment and entrepreneurial skills)
	Yes/No

	4.      Awareness of trends in technology 
	Yes/no


5.2.1  Percentage of placement of outgoing students during the last five years (15)
5.2.2.1: Number of outgoing students placed year wise during the last five years

	S.No
	Name of the outgoing students placed
	Organization in which placed
	Package committed per annum in INR

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


(Add rows if required)

	Year
	
	
	
	
	

	Number
	
	
	
	
	


Formula:

[image: image9.png]Number of outgoing students placed

X 100
(L2Total number of outgoing final year stadents)— (5221 Total progressed to higher education)




[image: image11.png]Number of outgoing students placed

Total number of outgoing students X100



 QUOTE 

Document required:

· Number and List of students placed along with placement details such as name of the company, compensation, etc and links to Placement order (the above list should be available in institutional website)

5.2.3 Percentage of students qualifying in State/National/International level Examinations out of the graduated students during the last five years (15)
5.2.3.1: Number of students qualifying in state/National/International level Examination during last five years (eg. SLET, NET, UPSC etc)

	Year -2020-21

	Name of the qualifying student
	Year of Qualifying
	Level of Exam
	Name of comptetetive examination
	Links to relavant document

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -2021-22

	Name of the qualifying student
	Year of Qualifying
	Level of Exam
	Name of comptetetive examination
	Links to relavant document

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -2022-23

	Name of the qualifying student 
	Year of Qualifying
	Level of Exam
	Name of comptetetive examination
	Links to relavant document

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -2023-24

	Name of the qualifying student
	Year of Qualifying
	Level of Exam
	Name of comptetetive examination
	Links to relavant document

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -2024-25

	Name of the qualifying student
	Year of Qualifying
	Level of Exam
	Name of comptetetive examination
	Links to relavant document

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Certificate need to be collected and upload to Rabindra Bharati University website

5.2.3.1: Number of students qualifying in state/National/International level Examination during last five years (eg. SLET, NET, UPSC etc):_______
Formula: 

[image: image12.png]‘Number of students qualifying
in state Natlonal /lnternational level Examination
1.2 Total final year — outzoing students.




Document required:
· List of students qualified year wise under each category and links toQualifying Certificates of the students taking the examination

· Provide the relevant information in institutional website as part of public disclosure

5.3.1 Number of awards/ medals won by students for outstanding performance in sports/ cultural activities at inter-university/ state/ national/ international events (award for a team event should be counted as one) during the last five years (5)
5.3.1.1: Number of awards/ medals won by students for outstanding performance in sports/cultural activities at inter-university /state/ national/international level (award for a team event should be counted as one) year-wise during the last five years

	Name of the student
	Name of the event
	Date of the event
	Team / Individual
	inter-University / state /  National/ International
	Position secured
	Name of the Organising Institution

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 


(Add Rows if required)

	Year
	
	
	
	
	

	Number 
	
	
	
	
	


Document required:
· list and links to e-copies of award letters and certificates

· Provide the relevant information in institutional website as part of public disclosure

5.3.3 The department conducts /organizes   following activities (5)
1. Sports competitions/events

2. Cultural competitions/events

3. Technical fest/academic fests

4. Any other events through active clubs and forums

Options:

A. All four of the above

B. Any three of the above

C. Any two of the above

D. Any one of the above

E. None of the above

	Year 

2020 Jan-

onwards
	Date of event/ competition 
(DD-MM-YYYY)
	Type of the event / competition (Sport / cultural / Technical / academic fest / any other (please specify) event through active club / forum
	Name  of the event/competition
	link to the activity hosted on the institutional website

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


Document required:
· Report of the Sports competitions/events along with photographs appropriately dated and captioned year- wise.  

· Report of the Cultural competitions/events along with photographs appropriately dated and captioned year- wise.  

·  Report of the Technical fest/academic fests along with photographs appropriately dated and captioned year- wise.

· Report of the Any other events through active clubs and forums along with photographs appropriately dated and captioned year- wise.

· Copy of circular/brochure indicating such kind of activities.

· List of students participated in different events year wise signed by the head of the Institution.

· Provide the relevant information in institutional website as part of public disclosure

5.4.1  Alumni contribution during the last five years to the University through registered Alumni Association (If applicable to the department)(5)
5.4.1.1. Total Amount of alumni contribution during the last five years (INR in lakhs) to the institution through registered Alumni association:

Document required:
· Annual audited statements of accounts of the HEI highlighting the Alumni contribution duly certified by the Chartered Accountant/Finance Officer.

· List of alumnus/alumni with the amount contributed year-wise

5.4.2 Alumni contributes and engages significantly to the development of University through academic and other support system (5)
Describe the alumni contributions and engagements within a maximum of 200 words:

6.3.2 The teachers provided with financial support to attend conferences/workshops and towards membership fee of professional bodies during the last five years (15)
6.3.2.1: Number of teachers provided with financial support to attend conferences/workshops and towards membership fee of professional bodies year-wise during the last five years

	Year -1

	Dates (from-to) (DD-MM-YYYY)
	Title of the conference/ workshops/ name of the professional body
	Name of the teacher
	Amount provided by the HEI
	Purpose (Membership fee/travel and other expenses/Registration fee)

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -2

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -3

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -4

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year -5

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


6.3.3 The teachers undergoing online/ face-to-face Faculty Development Programmes (FDP)/Management Development Programs (MDP during the last five years. (6)
(Professional Development Programmes, Orientation/Induction Programmes, Refresher Course, Short Term Course ) 
6.3.3.1: Total number of  teachers  who have undergone online/ face-to-face  Faculty Development Programmes (FDP)/ Management Development Programs during the last five yers.

	Year- 2020 ( 2020 Jan onward)

	Name of the Faculty
	Type of Program (Professional Development Programmes, Orientation/Induction Programmes, Refresher Course, Short Term Course ) 
	Duration (in No. of days) 
	start Date and end date
	Name of the Organising Institution

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year- 2021

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year- 2022

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year- 2023

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	Year- 2024- upto date

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


(Add rows where is required)

	Year
	
	
	
	
	

	Number
	
	
	
	
	


Formula: 

Percentage  = [image: image18.png]Number of teaching staff
attending such programs

X100

Total number of
‘teaching staff
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 QUOTE [image: image15.png]‘Total number of teaching staff

arnding such Programmes
(2.1)Total number of full time teachers X 100
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 QUOTE 
Document required:

· Refresher course/Faculty Orientation or other programmes as per UGC/AICTE stipulated periods, as participated by teachers year-wise.

·  E-copy of the certificates of the program attended by teachers.

· Annual reports highlighting the programmes undertaken by the teachers

· Provide the relevant information in institutional website as part of public disclosure

**Note:  FDP less than 5 days will not be considered
5. Evaluative Report of the Department
Name of the University………………………………   Name of the Department…………

Dist.………………………….                          State………………………………..

Total Number of Departments in the institution…...............................

	Sl. No. 
	Name of the Department
	

	1. 
	Year of Establishment
	

	2. 
	Is the Department part of a School/Faculty of the University
	

	3. 
	Names of programmes offered
	

	4. 
	Number of teaching posts Sanctioned/Filled 
	

	5. 
	Number of Research Projects: 

Total grants received
	

	6. 
	Inter –institutional collaborative projects and 

Associated grants received

	7. 
	National collaboration
	

	8. 
	International collaboration
	

	9. 
	Departmental projects funded by DST-FIST, UGC-SAP/CAS,DPE, DBT, ICSSR, AICTE etc., :  Total grants received
	

	10. 
	Special research laboratories sponsored by / created by industry or corporate bodies
	

	11. 
	Publications:

	
	Number of Papers published
	

	
	Number of Books with ISBN 
	

	12. 
	Number of Citation Index – range / average
	

	13. 
	Number of Impact Factor – range / average
	

	14. 
	Number of h-index
	

	15. 
	Details of patents and income generated 
	

	16. 
	Areas of consultancy and income generated
	

	17. 
	Awards/Recognitions received at the National 

and International level by :

	
	Faculty
	

	
	Doctoral/Post doctoral fellows
	

	
	Students
	

	18. 
	How many students have cleared Civil Services and Defence Services examinations, NET, SET (SLET), GATE and other competitive examinations
	

	19. 
	List of doctoral, post-doctoral students 

and research associates 

	
	From the host institution/university
	

	
	From other institutions/universities
	

	20. 
	Number of Research Scholars/ Post Graduate students getting financial assistance from the University/State/ Central
	


Note:  Compile data for the last five years
Departmental Faculty Profile
	Year wise data to be furnished along with supporting documents (2020 Jan onwards
(Session Jan-Dec)

	A. Paper presentation/Participation at Seminars/Conferences/Webinars (Add rows below if required):

	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Title of the paper presented/ Participated as participant/ organiser


	Title of the seminar/Conference/ Webinar
	Invited/

organised by
	Level (International/ National/State)&

Date of the event

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	3.
	
	
	
	
	

	
	
	
	
	Total number =
	


Name of the Department: ________________________________________
	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

B. Invited online or offline Lectures/Chairing a session (Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Title of the invited lecture/ session chaired
	Level (International/

National/State/ University)&
Date of the Event
	Invited/ Organized by

	1.
	
	
	
	

	2.
	
	
	
	

	
	
	
	
	

	
	
	
	Total number
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

C. Research Papers Published in Journals (Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Title of the paper with page No
	Name of the Journal
	ISSN No
	Whether peer reviewed/ Impact Factor, if any.
	No of Co-authors &

Whether you are the main author

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

D. Book published/ Edited Book (Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Title of the Book
	Name and address of the Publisher
	ISBN No.
	Year of Publication

&

 Level (International/ National/ State)
	No of Co-authors/ Editors /& Whether you are the main author/ Editor

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

E. Articles/Chapters published in Books(Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Title of the article/chapter


	Title of the Book
	Name and address of the Publisher/ &

Date of Publication
	ISSN/ ISBN No
	Level (International /National/ State)
	
	No of Co-authors /&Whether you are the main author

	1.
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

F.Awards/ Recognitions(Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Name of the Award
	Name of the organization giving the Award
	Place of Award/ Recognition/& Year and month
	Level of Awards/ Recognitions (International /National/State

	1.
	
	
	
	
	

	2.
	
	
	
	
	

	
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

G. Visiting Fellow/Visiting Professor (Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Name of the host Institution where Visiting Fellow/Professor was invited
	Address and website of the Institution/&

Level of Institution (International /National/State)
	Period of Assignment

	1.
	
	
	
	

	2.
	
	
	
	

	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

H. Exhibitions/ Workshops/ Faculty Development Programs (online or offline)/  Participated/ Organised (Add rows below if required):



	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Title or Theme of the Exhibitions/ Workshops/ FDP
	Name of the Organizer
	Place of /Exhibition/ Workshops/FDP &

Dates/ Year and Month
	Level of Exhibition/ Workshop/ FDP: (International /National/State)

	1.
	
	
	
	
	

	2.
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

I. Programmes/ Performances (online or offline) Participated/ Organised (Add rows below if required):

	Sl. No.
	Name of the Full time teacher/ Accompanist teacher
	Solo Performance /Group Performance

(With or without outputs in CD/ DVD/ Online/ E-Form/ E-Book or Brochures)
	Title of Show/ Performance 
	Nature of Work (Direction / Acting / Designing / Singing / Music Composing or Direction etc.)  
	Category

International /

 National /

 Regional 


	Venues/ event/ gallery/ studio/ museums
	Agency/ Institute  Name /self-financed (including TV/Radio etc)
	City / Country 

&

Year 

	1.
	
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

J. Artist Camp / Artist Residences/ Workshop  Participated/ Organised (Add rows below if required): 

	Sl. No. 
	Name of the Full time teacher/ Accompanist teacher
	Participated as conductor / Director / Teacher / Artist participant 
	Title of Workshop / Artist Camp / Artist Residences
	Category

International/ 

 National /

 Regional 


	Venues/ event/ gallery/ studio/ museums
	Agency/ Institute  Name /self-financed (including TV/Radio etc)
	City / Country

&

Year 

	1.
	
	
	
	
	
	
	

	2.
	
	
	
	
	
	
	


	Year wise data to be furnished along with supporting documents (2020 Jan onwards

(Session Jan-Dec)

K. Project (Add rows below if required):

	Sl. No. 
	Name of the Full time teacher/ Accompanist teacher
	Title of the Project
	Venues/ event/ gallery/ studio/ museums/ (If applicable)
	Single/ Collaborative 
	Funding Agency/ Institute  Name /self-financed (including TV/Radio etc)
	Category

International /

National /

Regional 

&

Year (Span)

	1.
	
	
	
	
	
	

	2.
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


ANYTHING WHICH IS/ARE NOT COVERED HERE MAY ADD AT THE END WITH SUPPORING DOCUMENTS
EXTRA:
