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Rabindra Bharati University
NAAC SSR 2020-25

Format to be sent to

Office of the Registrar & Establishment 
1. Executive Summary

Every HEI applying for the A&A process shall prepare an Executive Summary highlighting the main features of the Institution including:

· Introductory Note on the Institution: location, vision, mission, type of the institution etc.,

· Criterion-wise Summary on the Institution’s functioning in not more than 250 words for each criterion.

· Brief note on Strengths Weaknesses Opportunities and Challenges (SWOC) of the Institution.

· Any additional information about the Institution other than the ones already stated.

· Over all conclusive explication about the institution’s functioning.

The Executive summary shall not be more than 5000 words.

2. Profile of the University
Basic Information

	Name and Address of the University



	Name
	

	Address
	

	City
	
	PinCode
	

	State
	
	Website
	


Contact details for Communication

	Designation
	Name
	Telephone with STD Code


	Mobile
	Fax
	Email

	
	
	
	
	
	


	Nature of the University 
	Institution Status
	

	Type of University
	Type of University
	

	Establishment Details
	Date ofEstablishment of the University
	

	
	Status Prior to Establishment(If applicable)
	Autonomous

Constituent,  

PG Centre, 

Any other

	
	Establishment date of the above status
	


Recognition Details

	Date of Recognition as a University by UGC or Any Other National Agency 

	Under Section/s
	Date

	2f of UGC
	

	12B of UGC
	


University with Potential for Excellence

	Is the University Recognised as a 'University with Potential for Excellence (UPE)' by the UGC?
	Yes
	No


Location, CampusArea and Programmes offered

	Campus Type
	Address
	Location 
	Campus Area in Acres 
	Built up Area in sq.mts.
	Programmes Offered
	Date of Establishment 
	Date of Recognition by UGC/MHRD

	
	
	Urban
	
	
	
	
	

	
	
	Semi Urban
	
	
	
	
	

	
	
	Rural
	
	
	
	
	

	
	
	Tribal
	
	
	
	
	

	
	
	Hill
	
	
	
	
	


Academic Information

Institutions affiliated to the University (Not applicable for private and deemed to be Universities)
	

	College Type
	Number of colleges with permanent affiliation
	Number of colleges with temporary affiliation

	
	
	


	Type of Colleges
	Permanent
	Temporary 
	Total
	

	Education/Teachers Training
	
	
	
	

	Business administration/ Commerce/Management/Finance
	
	
	
	

	Universal/Common to all Disciplines 
	
	
	
	


Furnish the Details of Number of Colleges under the University

Top of Form

	Constituent Colleges
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	Affiliated Colleges
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	Colleges Under 2(f)
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	Colleges Under 2(f) and 12B
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	NAAC Accredited Colleges
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	Colleges with Potential for Excellence(UGC)
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	Autonomous Colleges
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	Colleges with Postgraduate Departments
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	Colleges with Research Departments
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	University Recognized Research Institutes/Centers
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Bottom of Form

	Does the University Offer any Programmes Recognized by any other Statutory Regulatory authority (SRA)
	Yes
	No


Details of the Number of Teaching & Non-Teaching Staff in the University Teaching Faculty

	
	Designation

	
	Professor
	Associate Professor
	Assistant Professor

	
	Male
	Female
	Others
	Total
	Male
	Female
	Others
	Total
	Male
	Female
	Others
	Total

	Sanctioned
	
	
	
	
	
	
	
	
	
	
	
	

	Recruited
	
	
	
	
	
	
	
	
	
	
	
	

	Yet to Recruit
	
	
	
	
	
	
	
	
	
	
	
	

	Contractual
	
	
	
	
	
	
	
	
	
	
	
	


Non- Teaching Staff

	
	Male
	Female
	Others
	Total

	Sanctioned
	
	
	
	

	Recruited
	
	

	
	

	Yet to Recruit
	
	
	
	

	Contractual
	
	
	
	


Technical Staff 

	
	Male
	Female
	Others
	Total

	Sanctioned
	
	
	
	

	Recruited
	
	
	
	

	Yet to Recruit
	
	
	
	

	Contractual
	
	
	
	


Qualifications of the Teaching Staff

	Permanent Teachers

	Highest Qualification
	Professor
	Associate Professor
	Assistant Professor
	Total 

	
	Male
	Female
	Others
	Male
	Female
	Others
	Male
	Female
	Others
	

	D.sc/D.Litt
	
	
	
	
	
	
	
	
	
	

	Ph.D.
	
	
	
	
	
	
	
	
	
	

	M.Phil.
	
	
	
	
	
	
	
	
	
	

	PG
	
	
	
	
	
	
	
	
	
	


	Temporary Teachers

	Highest Qualification
	
Professor
	Associate Professor
	Assistant Professor
	Total 

	
	Male
	Female
	Others
	Male
	Female
	Others
	Male
	Female
	Others
	

	D.sc/D.Litt
	
	
	
	
	
	
	
	
	
	

	Ph.D.
	
	
	
	
	
	
	
	
	
	

	M.Phil.
	
	
	
	
	
	
	
	
	
	

	PG
	
	
	
	
	
	
	
	
	
	


	Part-time Teachers

	Highest Qualification
	
Professor
	Associate Professor
	Assistant Professor
	Total 

	
	Male
	Female
	Others
	Male
	Female
	Others
	Male
	Female
	Others
	

	D.sc/D.Litt
	
	
	
	
	
	
	
	
	
	

	Ph.D.
	
	
	
	
	
	
	
	
	
	

	M.Phil.
	
	
	
	
	
	
	
	
	
	

	PG
	
	
	
	
	
	
	
	
	
	


Distinguished Academicians Appointed 

	
	Male
	Female
	Others
	Total 

	Emeritus Professor
	
	
	
	

	Adjunct Professor
	
	
	
	

	Visiting Professor
	
	
	
	


Chairs Instituted by the University

	Sl.No
	Name of the Department
	Name of the Chair
	Name of the Sponsor Organisation/Agency



	
	
	
	


Provide the Following Details of Students Enrolled in the University during the Current Academic Year

	Programme


	From the State Where
University is Located
	From Other States of India
	NRI Students
	Foreign Students
	Total

	PG
	Male 
	
	
	
	
	

	
	Female
	
	
	
	
	

	
	Others
	
	
	
	
	

	UG
	Male 
	
	
	
	
	

	
	Female
	
	
	
	
	

	
	Others
	
	
	
	
	

	PG Diploma recognized by statutory authority
	Male 


	
	
	
	
	

	
	Female


	
	
	
	
	

	
	Others
	
	
	
	
	


Does the university offer any integrated programmes?              Yes/No

	Total number of integrated programmes
	

	Integrated Programmes
	From the state where the university is located
	From other states of India
	NRI Students
	Foreign Students
	Total

	Male
	
	
	
	
	

	Female
	
	
	
	
	

	Others
	
	
	
	
	


Details of programmes under theUGC Human Resource Development Centre, If applicable

	Year of Establishment
	

	Number of UGC Orientation Programmes
	

	Number of UGC Refresher Course
	

	Number of University's own Programmes
	

	Total Number of Programmes Conducted
(during the last five years)
	


2.1Number of Full-time teachers in the institution year-wise during last five year (please refer glossary for understating Full-time teachers)

	Year-1

	Department
	Name of the Full-time teachers
	Designation
	Date of joining

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Year-2

	Department
	Name of the Full-time teachers
	Designation
	Date of joining

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Year-3

	Department
	Name of the Full-time teachers
	Designation
	Date of joining

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Year-4

	Department
	Name of the Full-time teachers
	Designation
	Date of joining

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Year-5

	Department
	Name of the Full-time teachers
	Designation
	Date of joining

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.1 Total number of full time teachers worked/working in the institution (without repeat count) during last five years:_________
2.2 (a) Number of full time teachers worked in the institution:______
(Data for the first academic year of the assessment period to be provided)

	Name
	ID number
	Email
	Gender
	Designation
	Date of joining
(DD/MM/YYYY)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



2.2 (b) Number of full time teachers who joined the institution in subsequent years (Data to be provided in chronological order):___
	Name
	ID
number
	Email
	Gender
	Designatio
	Date of joining
(DD/MM/YYYY)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2.1 (c) Number of full time teachers who left the institution during the last five years (Data to be provided in chronological order)

	Name
	ID
number
	Email
	Gender
	Designation
	Date of leaving
(DD/MM/YYYY)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2.4.1 Average Percentage of full- time teachers appointed against the number of sanctioned posts year wise during the last five years (10)
2.4.1.1 : Number of Sanctioned posts year-wise during last five years
	2020-21

	No of sanctioned post
	Total
	Sanctioning authority (Govt. / Mgmt / University)
	Name of the Full-time teacher
	Designation 
	Year of  appointment
	Nature of appointment   (temporary/permanent)
	Name of the Department/Subject



	Professor
	Associate Professor
	Assistant Professor
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	2021-22

	No of sanctioned post
	Total
	Sanctioning authority (Govt. / Mgmt / University)
	Name of the Full-time teacher
	Designation 
	Year of  appointment
	Nature of appointment   (temporary/permanent)
	Name of the Department/Subject



	Professor
	Associate Professor
	Assistant Professor
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	2022-23

	No of sanctioned post
	Total
	Sanctioning authority (Govt. / Mgmt / University)
	Name of the Full-time teacher
	Designation 
	Year of  appointment
	Nature of appointment   (temporary/permanent)
	Name of the Department/Subject



	Professor
	Associate Professor
	Assistant Professor
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	2023-24

	No of sanctioned post
	Total
	Sanctioning authority (Govt. / Mgmt / University)
	Name of the Full-time teacher
	Designation 
	Year of  appointment
	Nature of appointment   (temporary/permanent)
	Name of the Department/Subject



	Professor
	Associate Professor
	Assistant Professor
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


	2024-25

	No of sanctioned post
	Total
	Sanctioning authority (Govt. / Mgmt / University)
	Name of the Full-time teacher
	Designation 
	Year of  appointment
	Nature of appointment   (temporary/permanent)
	Name of the Department/Subject



	Professor
	Associate Professor
	Assistant Professor
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	


2.4.1.1:  Total Number of Sanctioned year wise during the last five years

	Year
	
	
	
	
	

	Number
	
	
	
	
	


Formula:

Percentage per year= [image: image13.png]Number offull time teachers
Number ofsenctionsd posts

X100




Average Percentage = [image: image15.png]Percentage per year




Upload the specific document as per description given below 

· Institutional data in the prescribed format (data template merged with 2.4.3 and 2.4.4)

· Provide the relevant information in institutional website as part of public disclosure

· Sanction letters indicating number of posts sanctioned by the competent authority (including Management sanctioned posts).
Note:  Appointment letter of selected teachers will be sought during the DVV clarification
2.2.2 Student - Full time teacher ratio (Data for the latest completed academic year)(10)
(automatically calculated)

Formula:     (1.1) Students :(2.1)Teachers

Upload the specific document as per description given below 

· No Template as the information is already provided in Extended profile 1.1 and 2.1
· Certified list of full time teachers along with the departmental affiliation in the latest completed academic year.

· List showing the number of students in each of the programs for the latest completed academic year across all semesters

Apart from the above:

Note: A teacher employed for at least 90 percent of the normal or statutory number of hours of work for a fulltime teacher (including contractual) over a complete academic year is classified as a full-time teacher.

2.4.1Average percentage of full time teachers appointed against the number of sanctioned posts year wise during the last five years (10)
	No of sanctioned post
	Total
	Sanctioning authority (Govt. / Mgmt / University)
	Name of the Full-time teacher
	Designation 
	Year of  appointment
	Nature of appointment   (temporary/permanent)
	Name of the Department/Subject

	Professor
	Associate Professor
	Assistant Professor
	 
	
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	 
	 

	
	
	
	
	 
	 
	 
	 
	 
	 


2.4.1.1:  Total Number of Sanctioned year wise during the last five years

	Year
	
	
	
	
	

	Number
	
	
	
	
	


Formula:

Percentage per year= [image: image17.png]Number offull time teachers
Number ofsenctionsd posts

X100




Average Percentage = [image: image19.png]Percentage per year




Upload the specific document as per description given below 

· Institutional data in the prescribed format (data template merged with 2.4.3 and 2.4.4)

· Provide the relevant information in institutional website as part of public disclosure

· Sanction letters indicating number of posts sanctioned by the competent authority (including Management sanctioned posts).
Note:  Appointment letter of selected teachers will be sought during the DVV clarification.
2.4.2Percentage of full-time teachers with Ph.D./D.M/M.Ch./D.N.B Superspeciality/L.L.D/D.Sc./D’Lit. served during the last five years (10)

	Sl. No.
	Name of the Faculty 
	Year of joining the institution
	Highest Qualification-Ph.D./D.M/M.Ch./D.N.B Superspeciality/D.Sc./D’Lit. 
	Year of Obtaining the Highest Qualification

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 


2.4.2.1: Number of full time teachers with Ph.D./D.M/M.Ch./D.N.B/ Superspeciality/L.L.D/D.S.C/D.LittSuperspecialistduring the last five years:_________

Formula:

Percentage  = 

[image: image21.png]Number of full time teachers

withPh.D./D.M/M.Ch/ DN.E Superspeciality /L L.D/D.5.C/D Litt
(22) Total Number of Full—time teachers in the institutions.

X100
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 QUOTE 

Document required:

· Provide the relevant information in institutional website as part of public disclosure

· List of faculty having Ph.D./D.M/M.Ch./D.N. Superspeciality/ along with particulars of the degree awarding university, subject and the year of award per academic year.

· Copies of Ph.D./D.M/M.Ch./D.N.B Superspeciality awarded by UGC recognized universities
Note: (1) Honorary degrees shall not be considered

(2)  Provisional Degree Certificate may be considered wherever Degree Certificate is not awarded

2.4.3 Average Teaching experience of full time teachers (Data to be provided only for the latest completed academic year, in number of years) (10)

	Sl.No.
	Name of the Faculty 
	Year of joining the institution
	Total experience of the faculty (considering previous experience as well) in no. of years

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


2.4.3.1: Total teaching experience of full-time teachers (for the latest completed academic year

Formula:        
[image: image24.png]Total teaching experience of full time teachers
2.1 Number of full time teachers (latest completed year)





Upload the specific document as per description given below 

· Provide the relevant information in institutional website as part of public disclosure

Note: Experience certificate/ appointment order of selected faculty will be

Sought during DVV clarification.

3.4.1 The institution ensures implementation of its stated Code of Ethics for research (5)

3.4.1.1 : The institution has a stated Code of Ethics for research and  the implementation of which is ensured through the following:
	1.      Inclusion of research ethics in the research methodology course work 
	2.      Presence of institutional Ethics committees (Animal, chemical,bio-ethics etc.,)
	3.      Plagiarism check 
	4.      Research Advisory Committee

	Yes/No
	Yes/No
	Yes/No
	Yes/No

	
	
	
	


Document required:

· Copy of the syllabus of the research methodology course work to indicate if research ethics is included.

·  Constitution of the ethics committee and its proceedings as approved by the appropriate body.

· Constitution of research advisory committee and its proceedings as approved by the appropriate body.  

·  Bills of purchase of licensed plagiarism check software in the name of the HEI.

· Provide the relevant information in institutional website as part of public disclosure
3.7.1 Number of functional MoUs /linkage with institutions/ industries  in India and abroad for internship, on-the-job training, project work, student / faculty exchange and  collaborative research during last five years (10)

3.7.1.1: Number of functional MoUs with institutions/ industries in India and abroad for internship, on-the-job training, project work,  student / faculty exchange and  collaborative research  during the last five years

	Year of signing MoU
	Name of the organization with whom MOU/Collaboration being signed
	Duration
	Purpose of MOU/Collaboration
	List the  actual  activities under each MOU year-wise
	Date of the activity conducted

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 


Document required:

· List and Copies of documents indicating the functionaMoUs/linkage/collaboration activity-wise and year-wise

· Summary of the functional MoUs/linkage/collaboration indicating start date, end date, nature of collaboration etc.

· List of year wise activities and exchange should be provided

· Provide the relevant information in institutional website as part of public disclosure

Apart from the above:

Provide Links for any other relevant document to support the claim (if any)

**Note: MoUs /Linkage without any evidence of activity will not be considered

4.1.1 The institution has adequate infrastructure facilities for:  (10)

a. teaching - learning. viz., classrooms, laboratories, 

b. ICT enabled facilities such as smart classes, LMS etc.

c. Facilities for cultural and sports activities, yoga centre, games (indoor and outdoor) gymnasium, auditorium etc.

Describe the adequacy of facilities for teaching-learning as per the minimum specified requirement by the statutory bodies, within a maximum of 500 words:

File Description 

· Upload any additional information

· Provide the link for additional information
4.3.3 Institution has the following Facilities for e-content development and other resource development (5)

Institution has the following Facilities for e-content development and other resource development

1. Audio visual center, mixing equipment, editing facilities  and Media Studio
2. Lecture Capturing System(LCS)
3. Central Instrumentation Centre
4. Animal House
5. Museum
6. Business Lab
7. Research/statistical database
8. Moot court
9. Theatre
10. Art Gallery
11. Any other facility to support research

Options:
A. Any 7 or more of the above
B. Any 6 of the above

C. Any 5 of the above

D. Any3-4 of the above

E. Any 2 or below(Opt only one)
	1. Audio visual center, mixing equipment, editing facilities center and Media Studio
	Yes/No

	2.  Lecture Capturing System(LCS)
	Yes/No

	3.  Central Instrumentation Centre
	Yes/No

	4.  Animal House
	Yes/No

	5.  Museum
	Yes/No

	6.  Business Lab
	Yes/No

	7.  Research/statistical database
	Yes/No

	8.  Mootcourt
	Yes/No

	9.  Theatre
	Yes/No

	10.  Art Gallery
	Yes/No

	11.  Any other facultiy to support research
	Yes/No


Document required:

· Purchase Bill / stock register, entry for lecture capturing system, mixing equipment, software for editing.  

·  Videos and geo-tagged photographs of each of the facilities available in the HEI. Details of the structures of each of the facilities available in the HEI.   

· Copy of the subscription letter for database is essential for Option Research/Statistical Databases

Provide the relevant information in institutional website as part of public disclosure
5.1.4 The Institution adopts  the following for redressal of student grievances including sexual harassment and ragging cases. (5)
1. Implementation of guidelines of statutory/regulatory bodies

2. Organisation-wide awareness and undertakings on policies with zero tolerance 

3. Mechanisms for submission of  online/offline students’ grievances

4. Timely redressal of the  grievances through appropriate committees

Options:

A. All of the above

B. Any 3 of the above

C. Any 2 of the above

D. Any1 of the above

E. None of the above           (Opt any one)
	1. Implementation of guidelines of statutory/regulatory bodies
	Yes/No

	2. Organisation-wide awareness and undertakings on policies with zero tolerance 
	Yes/No

	3. Mechanisms for submission of  online/offline students’ grievances
	Yes/No

	4. Timely redressal of the  grievances through appropriate committees
	Yes/No


Document required:
· Details of statutory/regulatory Committees (to be notified in institutional website also) 

· Proof for Implementation of guidelines of statutory/regulatory bodies

· Report of Organisation wide awareness and undertakings on policies with zero tolerance

· Proof related to Mechanisms for submission of online/offline students’ grievances

· Annual report of the committee monitoring the activities and number of grievances

· Provide the relevant information in institutional website as part of public disclosure

7.1.10 The Institution has a prescribed code of conduct for students, teachers, administrators and other staff and conducts periodic programmes in this regard. (5)
1. The institutional Code of Conduct principles are displayed on the website 

2. There is a committee to monitor adherence to the institutional Code of Conduct principles

3. Institution organizes professional ethics programmes for students,    

teachers, administrators and other staff

4. Annual awareness programmes on Code of Conduct are organized

Options:

A. All of the above

B. Any3 of the above

C. Any2 of the above

D. Any1of the above

E. None of the above                    (Opt any one)
	1. The institutional Code of Conduct principles are displayed on the website 
	Yes/No
	Links to relavant document

	2.  There is a committee to monitor adherence to the institutional Code of Conduct principles
	Yes/No
	Links to relavant document

	3.  Institution organizes professional ethics programmes for students, teachers, administrators  and other staff 
	Yes/No
	Links to relavant document

	4. Annual awareness programmes on Code of Conduct are organized
	Yes/No
	Links to relavant document


Upload the specific document as per description given below 

· Policy document on code of ethics.

· Constitution and proceedings of the monitoring committee.

· Circulars and geo-tagged photographs with date and caption of the activities organized under this metric for teachers, students, administrators and other staff.

· Document showing the Code of Conduct for students, teachers, governing body and administration as approved by the competent authority.

· Handbooks, manuals and brochures on human values and professional ethics

· Report on the student attributes facilitated by the Institution
Declaration by the Head of the Institution

I certify that the data included in this Self-Study Report (SSR) are true to the best of my knowledge.
This SSR is prepared by the institution after internal discussions, and no part thereof has been outsourced.
I am aware that the Peer Team will validate the information provided in this SSR during the peer team visit.
Signature of the Head of the institution
with seal:
Place:
Date:
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