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Sealed tenders are invited e-Tender process from reputed, bonafide, 
Comprehensive Annual Maintenance
Tax / I.T return (Last 3-years IT Returns,
statement,G.S.T.N. return ,Pan Card
experience in carrying out similar jobs
Institution for at least Rs 3.0 lac per year for one job
website www.rbu.ac.in.) and uploading
University for Rs 7000.00.Please 
regarding selection will be final and binding on all tendere

 
 
 

 
 
 
 

RABINDRA BHARATI UNIVERSITY 
Bower Campus: 56 A B.T. Road, Kolkata-700050

6/4 Dwarakanath Tagore Lane, Kolkata-700007
Rabindra Bhavan, EE-9 & 10, Sector-II, Salt Lake

E.B. Campus:   25571028, 3028, 4028, 7161   J.S. Campus:   22695241, 5242, 6601, 6610
Campus : 2358 4014-4016/4018 , Website : www.rbu.ac.in 

 Date: 

Notice Inviting Tender 
Tender ID 2022_RBU_423035_1 

Tender process from reputed, bonafide, financially sound
Maintenance Contract for AC Machines at EB & JS campus  having 

Returns, last 3-years Balance sheet, and Profit & Loss
Card,  Professional tax, Trade Licence having a minimum 5 years of 

experience in carrying out similar jobs preferably in any University/Large Educational 
for at least Rs 3.0 lac per year for one job (details are given on the University

uploading EMD in demand draft favouring Rabindra Bharati 
 refer University website www.rbu.ac.in  .The decision of University 

selection will be final and binding on all tenderer. 

700050 
700007 

Lake City, Kol-91 
J.S. Campus:   22695241, 5242, 6601, 6610 

 17/11/2020 

financially sound agencies for a 
having Income 

Loss 
having a minimum 5 years of 

Educational 
University 

EMD in demand draft favouring Rabindra Bharati 
The decision of University 

Registrar 
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Notice Inviting Tender 
 

Quotations are invited through e-Tender process from reputed, bonafide, financially sound 
agencies having capacities to provide the following services at different campuses of Rabindra 
Bharati University, kolkata. 

 

S. 
No. 

 
Name of Work 

Earnest Money 
(in Rs.) 

Period of 
Contract 

 
Concerned Department 

 
1. 

E-tenders are invited for a 
Comprehensive Annual 

Maintenance Contract for AC 
Machines at EB & JS campus 

 
7,000 

 
12 Months 

 
Department 

 
 
 
 
 

A. Date and Time Schedule: 
 

S. No. Particulars Date & Time 

1 Date of publishing N.I.T. & other Documents 21/11/2022 at 14:00 
hrs. 

2 Bid submission start date (Online) 22/11/2022 at 14:00 
hrs. 

3 Bid Submission closing date(Online) 9/12/2022 at 14:00 
hrs. 

4 Bid opening date 12/12/2022 at 14:00 
hrs. 

 
 
 
 

Sd/- 
Registrar 
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B. Intending bidders are requested to produce upto date current valid 
certificate of clearance  

a) Income Tax / I.T return (Last 3-years IT Returns, last 3-years Balance sheet, and Profit & 
Loss statement) 

b) G.S.T.N. return 
c) Pan Card 
d) Professional tax 
e) Trade Licence 
f) reputed contractors having a minimum 5 years of experience in carrying out similar jobs 

preferably in any University/Large Educational Institution (details are given on the University 
website). 

 
 

 
C. Terms & Conditions: 

 

1. The AMC Agencies must visit once in three months to check/service the AC Machines. 

2. The AMC Agencies must attend AC Machines in case of any breakdown that arises apart from 

normal visit on immediate or urgent basis. 

3. Spare parts for repairing AC Machines to be supplied by the AMC Agencies which include 

repairing/replacement of compressor, condenser coil, gas charging, etc. except plastic parts. 

4. Thorough cleaning/servicing of AC Machines should be done by using a water jet at least once in a 

year. 

5. The AMC Contractor should keep one compressor of each type in their reserve for replacement of 

defective compressor to minimize the down time. 

6. Sub - contracting in any form will not be entertained by the University. 

7. Price should be exclude  GST which will be paid extra as per Govt. norms. 

8. Payment shall be made on a quarterly basis against the submission of GST invoices. 

9. The contract will be valid for one year from the date of order. 
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10. EMD of Rs. 7000.00 in the form of DD payable in favour of Rabindra Bharati University to be 

purchased. The DD should be scanned and uploaded along with the tender documents. Physical 

submission of DD is not necessary. 

11. All disputes arising out of this order should be subjected to the jurisdiction of Kolkata court only. 
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Annexure-I: Bidder’s Information Format (To be submitted in bidder’s letter head) 
 

S. No. Required Information Bidders Response 
1 Name of the Agency /Company  

2 Year of establishment  

3 Type of Company ( Govt./PSU/Public Ltd./ 
Partnership/Proprietary) 

 

 
 
 

4 

Contact Details:  

Address of registered office/Head Quarter  

Contact person’s Name  

Designation  

Phone Number(s)  

Fax  

E-mail  

5 PAN &TAN numbers and related details  

6 GST Certificate  

7 Trade License  

 
8 

Number of years’ experience (Organization’s) in support of 
similar service. Documentary evidences submitted (P.O. 
Copy & Completion certificates) should be mentioned here. 

 

 

9 

I.T. reurn for last 3 Financial Years (In separate ROW/LINE) 
2019-2020  

2020-2021  

2021-2022  

10 Audited balance sheets submitted for above mentioned 
financial years? YES/NO 

 

 
11 

List of prominent organizations where similar nature of 
service executed in last three to six years (P.O. Copy & Job 
completion certificates to be enclosed) 
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Annexure – II Format for Authorization Letter of Contact Person 
(To be submitted in bidder’s letter head) 

 
To, Date:   
The Registrar 
Rabindra Bharati University 
56A, B.T. Road, 
Kolkata- 700050 

 
 

Subject: Letter of authorization in respect of the person authorized to interact with the University 
 

Reference: Bi Annual Contract For Advertising Agency at different campuses of Rabindra Bharati 
University (Tender Ref. no .............................................................................. ) 

 

 
Dear Sir, 

 
We herby authorize(Name)………………………….., (Designation) .............................. , Of (Bidder’s Company 
name) .......................................................................................................................... to represent our 
company And sign the bid document, submit necessary documents, conduct negotiations etc. With 
respect to theabove mentioned tender. 
All the declaration given by him/her will be binding on the company. 

The signature of (Name) .................................................. , 

(Designation) ................................................ is attested here below. 
 
 

Thanking you, 

You’re sincerely, 

 

(Signature with Date and Stamp) 
(Name) 
Director…………………,Company Name…………………………………. 
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